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Preparations 

 Read the full COVID-19 reopening Risk Assessment 

 Complete the Returning to Work Questionnaire and return it to the office 

 Prepare classroom so that desks are forward facing, distanced to the degree 

possible from each other and distanced two metres from the teacher’s desk 

 Place a taped box around teaching desk that pupils should not cross into 

 Consider which supplies and furniture needs to be in the room and remove 

anything unnecessary 

 If you need to quarantine due travel, NHS Track and Trace, feeling unwell, 

have a temperature or a persistent cough, you should not attend and contact 

the school office immediately 

 It is not required for staff to wear a mask inside the school building. If you 

wish to wear a mask or shield, please follow good mask hygiene 

 

 

Arrival at School 
 Park at a distance from other cars 

 Enter the school gates at a socially distanced way 

 Leave the door on the latch until all children have arrived 

 Weather permitting, a member of staff to be waiting inside the gates to 

collect child(ren) from parent, if possible in a socially distanced way 

 Parent should only come into the building if absolutely necessary, they 

should speak to a member of staff first and wear a mask. Disposable masks 

will be available if necessary 

 Sign in using your own pen 

 

During Schooltime 
 Try to socially distance from other staff members 

 Where possible, try to socially distance from children 

 Have an age appropriate discussion with the children about social distancing 
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 Discourage the children from playing too closely together 

 If children are touching each other, then remind them to move apart 

 Demonstrate and regularly remind how to “catch it, bin it, kill it” to the 

children. Make a note to remind yourself to do this 

 Demonstrate hand washing and hand sanitising at regular intervals. Make a 

not to remind yourself to do this 

 Before and after break time, children should be reminded to wash/sanitise 

hands 

 Where possible, doors and windows should be left open 

 Load singing should not be encouraged in enclosed areas 

 Craft projects should not be sent home until further notice 

 

School Pickup 
 Wash all the children’s hands before they leave for home 

 Weather permitting, a member of staff to be waiting inside the gates to 

facilitate collection of children by parents, if possible in a socially distanced 

way 

 Parent should only come into the building if absolutely necessary, they 

should speak to a member of staff first and wear a mask. Disposable masks 

will be available if necessary. 

 Sign out using your own pen 

 Leave the school premises in a socially distanced way 

 Avoid carpooling 

 

Upon return home 
 Wash your hands 


